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One of the most common, but difficult to manage events in TPP is what | would call the
common member-guest. | have been fortunate to play in a number of member-guest
events throughout the past several years. Most of these events use the following format
or a format this is very similar to the sample described here.

1 - A club member will invite 1 guest. This guest MUST have a valid USGA
handicap index in order to participate in the event. (see separate note
regarding handicap index and course handicap)

2- The member and their guest will be a 2 person team.
3- The 2 person team will become part of a flight that contains 6 teams.

4 — Each team will play a round robin where each team will play a 9-hole match
against each of the 5 other teams in their flight.

5 — The play will be some form of a 4 ball. (Note: A “Four-Ball” is a match in
which two players play their better ball against the better ball of two other
players.)

6 — Each player will receive an allowance that is less than 100% of their full
course handicap. (see separate note regarding handicap allowance and team
settings)

7 — The entire course will be used in a shotgun format with each flight alternating
between starting on the front 9 and then the back 9 for each 9-hole match.

8 — The players in the field will play from different tees, but in most cases each
flight will be play the same set of tees.

9 — Teams will score points based on each hole won in each of the 5 matches.
Generally the score is 1 point for each hole won and % point for each hole that is
halved.

10 — There will be some form of “shootout” at the end of the 5 matches to
determine an overall winner. Flight winners will be determined by points scored
during the 5 matches.
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GENERAL TIPS BEFORE YOU BEGIN
SUBSTITUTE PLAYERS

If you make any changes to players after teams have been created you should use the
“Substitute Players” feature of TPP. If you do not use this method you run the risk of
getting players and teams on the wrong part of the course making it impossible to
correctly use the “Reassign Tees” feature.

HANDICAP INDEX

It is important to obtain a “handicap index” for each player in the event. Many of the
data display features, data sorting features and report features will not work properly if
you try to use “course handicap” instead of “handicap index”

USING “18 HOLE COURSE FOR 9 HOLE ROUND

Normally, for a nine-hole round, TPP halves a player’s 18-hole Handicap Index, then
converts it to a nine-hole Course Handicap. For example, an 18-hole Handicap Index of
25.1 divided by 2 and rounded to the nearest tenth = 12.6. If the Front and Back 9 USGA
Slope Rating is 123, the player’s nine-hole Course Handicap for either the Front 9 or
Back 9 will be 14. The TPP score card and reports will show him as a 14-handicapper,
and he will receive a maximum of 14 handicap dots on his scorecard for either nine.
Under the Use 18 CH for 9 Hole Rounds feature, you may opt instead to keep the
player’s 18-hole Handicap Index intact.

Dot Full Handicap: In the example above, the TPP score card and reports will show the
player/team as a 27-handicapper, and the player/team will receive 27 handicap dots.

Half Dot Full Handicap: Or, under this option, you may choose half-dotting instead, and
the player/team will receive 13-1/2 handicap dots on the scorecard for either nine. The
handicaps, whether or not you use the setting, are roughly equivalent. The setting serves
as an extra option for organizers of Round Robin tournaments, because those rounds
frequently alternate between nine-hole sides. To see the effects of your choice,
particularly for players/teams with odd-numbered handicaps, proceed to Score cards.

Dot Full Handicap (Round Down): Or, under this option, you may choose drop half
instead, and the player/team will receive 13 handicap dots on his scorecard for either
nine. To see the effects of your choice, particularly for players with odd-numbered
handicaps, proceed to Score cards.

Dot Full Handicap (Round Up): Or, under this option, you may choose add half
instead, and the player/team will receive 14 handicap dots on his scorecard for either
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nine. To see the effects of your choice, particularly for players with odd-numbered
handicaps, proceed to Score cards.

To consider the setting:
1. Click Tournament - Edit Tournament.
. To use an 18 Hole Course Handicap for a 9 Hole round:

To leave 18-hole handicap golfers as 18-hole handicap golfers, click a checkmark
next to Use 18 CH for 9 Hole Rounds. Half-dotting may be selected to equalize
the strokes of players with odd-numbered handicaps.

. To use a 9 Hole Course Handicap for a 9 Hole round:

Or, to treat 18-hole handicap golfers as nine-hole handicap golfers, click to remove
the checkmark next to Use 18 CH for 9 Hole Rounds. Players will receive the
same number of strokes on either side.

“HANDICAP ALLOWANCES”- TEAM SETTINGS

You won’t find the term “Handicap Allowances” in TPP. Handicap Allowances is a
USGA term that refers to Section 9-4 of the USGA Handicap System Manual. The
USGA recommends that less than 100% of handicaps are used for team events. The
standard team setting for a member guest in a 4 Ball Match Play competition is 90% for
each male player. If the event is modified to Chapman or Pinehurst match play: the
partner with the lower course handicap gets 60% of course handicap while the higher
course handicap partner gets 40%.

When score cards are printed the setting of stoke off the lowest player should be used.
The player with the lowest course handicap in the group will play from scratch.

DIFFERENCE IN PARTNERS HANDICAP (8 stroke rule)

Many clubs 1 talk to running a member-guest using a Four Ball Match Play Format apply
an 8 shot limit if a partner has a course more than 8 shots higher than the course handicap
of his partner. This stoke limit is NOT IN ACCORDANCE WITH USGA
RECOMMENDATIONS. The note in section 9-4 says this only applies in four-ball
stoke play and the limitation is only 10% of the difference in excess if 8 strokes.

(FROM PAGE 65 of THE USGA HANDICAP MANUAL)
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Note: It is recommended that the committee considers it a condition of four-ball stroke
play competitions that the Course Handicap (after allowance) of the members of a side
may not differ by more than eight strokes. A side with a large difference has an
advantage over a side with a small Course Handicap difference. If a difference of more
than eight strokes cannot be avoided, it is suggested that an additional 10 percent
reduction be applied to the Course Handicap of each member of the advantaged side.

AVOID USING

Why you should avoid using Total Team Handicap Percentage to achieve a Handicap
Allowance

Many clubs struggle with the use of team settings to create a handicap allowance for
events. One point of confusion is the decision to use a deduction for each player vs.
using a Total Team Handicap Percentage. Some pros quickly get confused and try to
select both. | recommend that they completely ignore the use of the Total Team
Handicap feature.

Let’s say that I have an event with two player teams. In this event we are going to give
each player 50% of his course handicap. The easy selection is to check the box for Total
Team Handicap and use a percentage of 50. The end score card creates total confusion as
a result.

When the box for Total Team Handicap is checked, the apply button is selected the
screen looks as follows:
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The score card when printed now looks like this
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Notice the two players have a total course handicap of 25, and this correctly shows the
team handicap of 13. The confusion is the result of each player seeing the team handicap

in the handicap allowance field instead of their own adjusted handicap.

If we choose to deduct 50% for each player as individuals the team settings screen will

look like this
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The scorecard using 50% for each player will now show a correct course handicap for
each player and the team handicap will be the total for the two players. Note in the

example that one player has a course handicap of 8 and the other player has a course
handicap of 5.
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ROUNDING DIFFERENCES WITH THE TWO METHODS

Section 9-4 of the USGA’s Handicap Manual shows the method for calculating Handicap

Allowances in a Team event. Per section 9-4 Handicap Allowances are calculated as
follows:

1- Players must first determine their course handicap for the tee they are playing.
2- Players should apply the handicap allowance (percentage).




Here is an example of a team score card where the handicap allowance was calculated
based on 50 percent for each player. Note the Plus 1 adjusted course handicap is added to
to the adjusted course handicap of 4 for a team handicap of 3.
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Par 4 4 3 4 5 4 3 4 4 | 3 4 4 3 4 4 5 3 4 5§13 | T

1|3 (17| 5 9 1 |15 |13 7 4 6 |16 | 14 | 2 10 (18 | 12 | 8
Dembowial, Preston +3H41
[Finneran, Chip Ti4
poor [ LTI TTT ISP ] ]

Here is the same team where the team handicap allowance is selected rather than a 50%
handicap allowance for each player. Notice that this team now has a handicap of 2
instead of 3. This calculation does not match the example calculations for section 9-4 of
the USGA’s Handicap Manual.
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TPP Online for the same scenario

TPP Online shows a more logical reporting mechanism for strokes, but offers the same
problem related to Section 9-4 if you are trying to use Total Team Course Handicap.

Here is the example of a scorecard using Total Team Course Handicap. Notice the
adjusted course handicap is now set to 0 for each player instead of showing the adjusted
team handicap for the team beside each player. This seems to make more sense since the
team handicap is all that will matter at this point.



HOLES 1 2 k] 4 5 [ 7 3 9 |OUT [ 11 12 | 13 4 | 15 | 16 17 | 18 | IN |ToTar|HCP |NET|ESC
Blue Tees 514 | 362 | 405 | 376 | 150 [ 357 | 165 | 570 [ 418 | 3345 148 | 468 | 402 | 381 | 350 [ 477 | 183 | 361 | 415 | 3185 | 6530
Par H 4 4 4 k] 4 k] H 4 6 k3 4 4 4 4 H 3 4 4 RIS |
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Johnson, Tom 17/0
Golfer, Glenn 17/0
. . . . . . . . . . . . . . . . .
Team 4 17

Let’s look at the team handicap allowance using 50% of each player as described in
Section 9-4 of the handicap manual. If you have two players with a course handicap of
17 each and you have a 50% team handicap allowance it would seem logical that 17
should be the handicap for the team.

If we calculate each individual course handicap based on rule 9-4 each player is rounded
upto 9. (17 /2 = 8.5 which is rounded to 9) It might seem unfair for this team to get 18
shots, but this is what the USGA handicap manual says should happen.
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HOLES 1 2 3 4 5 [ 7 8 9 |OUT 10 11 12 13 14 15 16 17 18 | IN |ToraL| HCP |NET | ESC
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Johnson, Tom 17/9
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USING SECTION 3-5 (in your member guest)
The CGA is frequently asked the question “What is Section 3-5?”

Section 3-5 is a term used by TPP as part of the “Net Information” setup of a tournament
in TPP.  Section 3-5 refers to the USGA’s Handicap Manual’s section on how to adjust
course handicaps when players participate from different tees.

NOTE: See Decision 3-5/2 of the USGA Handicap Manual. This says that you
MUST use section 3-5 in a handicap competition if players play from a different set
of tees. The committee does not have the authority to waive a rule of golf and
failure to use section 3-5 is considered waiving a rule of golf.

Each tee box at a golf course contains a different level of difficulty. A player in an event
first must convert his handicap index to a course handicap based on taking their index,
multiplying that index times the slope of the tee being played and dividing that number
into 113.



For example a 10.1 index player playing the white tees at ONS would have a course
handicap of 12.  10.1 x 132/113 = 11.79 which is rounded up to 12.

The same 10.1 index player using the green tees at ONS would have a course handicap of
13. 10.1 x 142/113 = 12.69 which is rounded up to 13.

If 2 players against each other with 1 player playing the white tees and the other player
plays the green tees then an adjustment must be made to one of these players to account
for the fact that the green tees represents a more difficult golf course. This difference is
calculated based on the difference in USGA’s course rating for the tee being played.

The Green tees at ONS have a rating of 72.7 and the White tees have a rating of 70.9.
There is a difference of 1.8 so you must either add 2 shots to the player on the green tees
or subtract to shots from the player on the white tees to make the competition fair. 1f we
subtract from the white tees (this is off the high rating) then the course handicap for each
player will be as follows:

Player A — handicap Index 10.1 on Green tees = 13
Player B — handicap Index 10.1 on White tees = 12 — 2 = 10.

This example the player will get 3 less shots for playing the white tees.

WHAT HAPPENS WHEN THERE IS A BIG DIFFERNCE IN TEES PLAYED FOR
THE ENTIRE EVENT.

In a typical member guest there is a broad range of player skill levels. The best players
are usually at scratch or better and the highest handicaps are often in the 30 range. At
ONS the Black Tees are 75.1 and the Red Tees for men are 65.5 If Players in flight 1 are
using the Black tees and players in flight 7 use the red tees then you would see players in
flight 7 loosing 10 shots off their normal course handicap. It is highly unlikely that a
red tee player would ever play against a player from the Black tees in your member-
guest.

How do we fix this problem?
One way to fix this problem is to run score cards and other reports for each flight
separately. You must change the NET INFORMATION page for each flight. Here is

how this will work:

1 — Make sure your 7 flights have already been created and pairings have already been
completed.



2 — Go back to TOURNAMENT - EDIT TOURNAMENT - NET INFORMATION

3 — Change SECTION 3-5 from Off High of Low Rating to OFF RATING ON TEE.
Then select the most difficult tee being played in Flight 1.

4 - You will then run score cards and reports for Flight 1.

For example let’s say that Flight 1 uses the Black tee and Green Tee only. The players
on the Green tee will get a 2 shot reduction.

Now we have moved our way through to Flight 7. Let’s say the players in that flight use
the white tees and the gold tees only. We go back to Net information and change the
OFF RATING ON TEE to White Tees. This will then subtract 3 shots from the Gold Tee
players. This is much better than deducting 7 shots from the Black Tee players.

PLAYING AGAINST PAR IF THE FLIGHT IS MISSING A TEAM

The USGA recommends that 90% of the handicap for each of the 2 players be given if a
match is played against par. This is a setting that should be set if a match is played in a
flight that is missing one of the 6 teams.

(iv) Four-Ball Match Play vs. Par or Bogey

In four-ball match play vs. par or bogey, two play their better ball against par or bogey at
each hole. The winner is the team who is most successful in the aggregate of holes. After
handicap allowances are determined, Section 9-3c must be applied in competitions from

different tees, or in competitions between men and women from the same tees.

Allowance: Men receive 90 percent of Course Handicap; Women receive 95 percent of
Course Handicap.

Example: On men's side A-B, Player A with a Course Handicap of 10 would receive 9
strokes (10 x 90% = 9) and Player B with a Course Handicap of 16 would receive 14
strokes (16 x 90% = 14.4, rounded to 14). Strokes are taken as assigned on the players'
respective stroke allocation table.

ROUND ROBIN/LEAGUE PLAY DISTRIBUTION MANAGEMENT

The TPP System offers a couple of default options for creating the sequence of matches
to be played. The first default pairs team 1vs 2, 3vs 4, and 5 vs 6 in round 1 and then
uses this flow to form rounds 2 thru 5. A second option begins with 1 vs. 6, 2 vs. 5, and
3vs. 4inRound 1. If you want to use another sequence for the flow of matches you can
create your own in this are of the TPP software.
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Brief summary of steps needed to run a round robin (member-guest) event in TPP

STEP 1- GATHER PLAYER INFORMATION

You first need to find out the name of each member who will be playing in the event and
information regarding the guest. Most club pros I talk with say the biggest challenge in a
member guest is obtaining and verifying the handicap index of each guest. The GHIN
system should be a huge benefit in this regard. It you can obtain the GHIN number for
the guest it will be easy to get the correct handicap index for that player and to get other
information you might need such as their home club name. If you know the person’s
last name and GHIN number the TPP system will look up the additional information for
you such as current handicap index.

If you know the name of the player and the club the player belongs to you can use your
GHIN Handicap Online system to lookup the GHIN number for this player. If the player
is a member of a club that is not on the GHIN system you will still need to contact the
club pro in order to obtain their handicap index.

STEP 2 - BASIC SETUP

The first step in TPP is to open the program and then go to TOURNAMENT then
CREATE NEW TOURNAMENT then complete the basic information about the event
along with NET INFORMATION for the event.

STEP 3- ADD PLAYERS

There are several methods that can be used to get your players into an event in TPP.

The document will discuss what | think is the best overall option for entering a
combination of 50% members and 50% guests.
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STEP 4 - UPDATE HANDICAP INDEXES

Most events use the most recent handicap index for players in an event. If you have a
GHIN number for the players in the field you can use this feature to get the most recent
handicap index for each player. You also have other options such as using the lowest
index for a player during the last year.

STEP 5-TEAMS

The teams are 2 player teams where the member determines the make up of the team.
This section will discuss a couple of ways to make sure the teams are entered with the
correct players.

STEP 6 - HANDICAP ALLOWANCES (TEAM SETTINGS)

Handicap Allowances (using less than 100% of a players handicap) are established under
Team Settings.

STEP 7-FLIGHTS.

This step assumes that flights will consist of 6 teams each. Flights will be determined by
some method of handicap index.

STEP 8 — REASSIGN TEES

Reassign tees will be required by flights if you have some flights starting on the front and
others starting on the back during each 9 hole round. This is the step that creates the
greatest number of problems with our clubs using the TPP system for the first time. It is
a good idea to get each flight on the correct side of the golf course before moving
individual players from the blue tees to the white tees.

STEP 9 - CREATE PAIRINGS (ROUND ROBIN MATCHEYS)

Remember that completion of pairings is the key to completion of any event in TPP. Just
remember the program is called Tournament PAIRING Program. In the case of Round
Robin the pairing method is to create “Matches and Pairings”. Pairings for each of the 5
rounds must be completed at the same time.

STEP 10 - PRINT SCORE CARDS

There are several score cards that can be used for the member guest event. It is also

possible to create a custom card for your event. | think a good choice is PAIRING
GROUP FOURBALL (GROSS OR NET) ONE TEE.
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STEP 11 - PRINT CART SIGNS, SCORE BOARDS AND OTHER REPORTS
Cart signs for the entire event can be printed or for each day or for each round.

Round Robin League Play Pairing Report will give a good summary of the flights and the
matches for the member-guest.

STEP 12 - SCORING

Member Guest scoring can be set up in a variety of ways. The system can keep up with
and report the team winner in each match, the number of points scored by each team in
the match or both. Reports are limited in you might want to create a custom report to
meet your expectations.

Details on how to set up the 12 steps in a member-guest using TPP
STEP 1-PLAYER INFORMATION
The first step in setting up your member guest will be done outside of TPP.

| remember receiving an application in the mail several years ago asking me to complete
a detailed report in order to participate in a member-guest in Atlanta. The form gave me
a phone number to call if | had any questions. The first question on the form was to fill
in my GHIN number. I didn’t know what a GHIN number was so | called the telephone
number on the form. The club pro took the call and | explained that I didn’t have a
GHIN number. The pro was very cautious, but then told me that the member who
invited me made a big mistake. | was told that having a GHIN number was a requirement
of participation in the event. It took several minutes of discussion before | finally
convinced the pro that it was actually possible to have a legitimate USGA handicap index
without having a GHIN number. In his mind the two terms were synonymous. My club
pro was required to submit my handicap index in a written letter to the club. In the letter
my club pro had to explain why North Carolina was not part of the GHIN system and still
offered USGA approved handicaps. The point is that the club pro in Georgia found it
easier and more reliable to get the current handicap index for each participant by simply
getting the GHIN number and not just the player’s index.

You may or may not go to great lengths to verify handicap indexes for your guests, but
having a GHIN number from each guest can make your job a lot easier. If you get the
name and GHIN number from each of your guests TPP can lookup and add the current
handicap index for each one.

TPP can use other data that might be useful regarding your guests. 1 like it when | see the
name of the club each player belongs to. You can use TPP to add information such as
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the email address for each of the players. You could use this information to have TPP
email player information such as starting times and starting holes for each match.

STEP 2 — Setup Round Robin Event in TPP

A — Open the TPP program and go to TOURNAMENT - CREATE.

B — After you set the name, gender and score type , event date(s) and other descriptive
information GO TO (1) 18 under “Holes” and change this from “18 to “9” because
these will be 9 hole matches. Then Select “Round Robin” under Round Type.

C — You will be given 5 rounds for the event automatically when you select “Round
Robin”. You might need to change the date for each round. You need to select the
Course to be played. This will be a 9-hole course and default tee. A good suggestion
would be to set Round 1 on the front 9, round 2 on the back 9, round 3 on the front 9 etc.
This will help create consistency because you always move half the field to the other 9
each round when you get to reassign tees. You will get a an opportunity to change tee
boxes and front or back nine for flights or players at a later time using “Reassign Tees .

General Tournament Information
Mame: IMember Guest Sample Gender. I Men ;I Scoring TyPe! | Gross and MNet ;I

Spnns{:r:l Hﬂst:l
Description: ISarnple Set up for common Member-Guest Format
Entry Fee (Am): [¢0 00 Entry Fee (Pro): [¢0,00

Nurpt‘.erofﬁounds I m
‘Date End Hd&i ‘ Dunﬂé;e Round Detail Men's Course

5132013 Eggf‘: & per flight Sedgefield Country Club - Black Tees - Front Nine

5132013 EEE:'::' & per flight Sedgefield Country Club - Black Tees - Back Nine

5132013 Eg;“: & per flight Sedgefield Country Club - Black Tees - Back Nine

5132013 Egg:-:l & per flight Sedgefield Country Club - Black Tees - Back Mine

Round
Robin

5132013 & per flight Sedgefield Country Club - Black Tees - Back Nine
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NET INFORMATION

Here you will set Handicap Limits and Section 3-5 if players in the event are playing
from different tees.

Section 3-5 refers to the section of the USGA Handicap Manual referring to
recommendations how to course handicap adjustments that should be made when
players play from different tee boxes.

NOTE: Decision 3-5/2 says that you MUST use section 3-5 if competitors are playing
from different tees. If you ignore this setting you will be waiving the rules of golf.

—Handicap Limits [ Section 35
Set Handicap Limits I:'5(:|HE|r1dicE|p Indesx IU\“F High Rating
Men's (= Elgau Rivage R&GC
o i Blue Tees (M)

- Gold Tees (M)
i Green Tees (M)

Round

- Blue Tee (M)

- Bertwinds Country Club (Women)
= Bryan Park
MNew Blue Tees (M)
i Old Blue Tees (M)
i White Tess (M)
(- Bulls Bay Golf Club

§ Lo skull (M)
Bl Cardinal Golf and Country Club
{ | Black Tees (M)

Frent 9/Back 9: (% Front® ¢ Back 9

‘ Back H Firi5h||Ca1cel|

STEP 3 PLAYERS - Getting players in the event
There are several ways to get players in any event you run using TPP. A member guest

event offers several challenges that must be met. The field consists of %2 members and
Y guests. A GHIN number or handicap index will required of each of your guests.
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| think the easiest way to get your member into an event is to use the sequence of
PLAYERS - OTHER ADD/REMOVE PLAYER OPTIONS -> ADD/REMOVE
PLAYERS FROM CLUB LIST. This setup offers a screen for guest entry. One entry
method would be to add a member via the club list and then use the ADD GUEST feature
to add the guest who will play with the member you just added.

NOTE: If you keep these in exact entry order you

PR Add/Remove Players from GHP Information on Server = |[= ][ =]
Show: |GH|N Mumber j Available: (313 Selected: |1
Awailable Selected
Flayer GHIMN No. - Flayer 4 | GHIN Mo.
Tugman, Stuart 2744013 Johnsen, Tom
Westal, John 2744317
\Weeks, Richard 2744357
\welborn, Teddy 2743551
\white, Chandler 717470
‘white, Larry 2744558
‘wilcox, Bill 717138
\nfilkie, Jim 2744257 - -
‘wiilliams, Donnie 717327
\whlliamson, Charles 2743585
‘wlilson, Charlie 2744452
‘wilson, Wallace 2744137
‘witcher, Doug 2744076
\wood, Tom 2744130
\wioody, Ron 717287
Yow, Bob 717337
Ziolkowski, Joe 2744055
-

-
Add Guesu Close

When you get to the Add Guest Screen you will be given a change to add the GHIN
number or handicap index, guest name and other information about the guest that might
be helpful in your event such as the club the guest is a member of and the hometown the
guest is a member of. You might want to add the email address for your guest so you can
send the guest some advanced information such as the starting time for each of the
matches.

(Please see separate note regarding why you should always use handicap index and not
course handicap when adding a guest)
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o~ Player /| GHIN No.

013 Johnson, Tom

Manual Entry

132 GHIN Number:|| Local Nn.l I~ Member [~ Pro

297 Gender: [z~ HI. (18 Holes): NH |
o Prefix First Middle = Suffx
385 Suffi

Name: I I I I
Address:

City: State: I Zip:l

Email: Phone:

Locker:
School:

Fax:
Club:

Phonetic Name:

Hometown:

sibte [dores =] - a—
AQE-I Calculate I Exempt [~ Paid

Sort Sequence
Numeric W:I 2:| 3:| 4:|

n'-\lphaW:I Alpha 2:|

‘ Pref.  Optional Fields | | Hide Details | | oK | | Cance! |

STEP 4 UPDATE HANDICAP INDEXES

Updating handicap indexes is a critical step of a successful event. Most clubs use the
most recent handicap index for each player in the event. You can also use the index for
other dates such as a month ago when member guest applications might have been due or
perhaps the lowest index for the player during the past year.

I recently received a call on a Monday wanting to know what went wrong with TPP. The
club held an event over the previous weekend and the wrong net winner was declared
because he failed to update indexes and did not show the 2 stoke increase in handicap of
the person who finished 2". It is a great habit to make sure you update indexes before
you complete any handicap event in TPP.

To update handicap indexes the players must first be added to the event. Then go to
Players > UPDATE HANDIAP INDEXES - VIA INQUIRY (All Golfers). When
this option appears the default inquiry method is “GUESTS ONLY” Make sure you
change this to “ALL GOLFERS”.
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PULINTIGNIISIIL wUUiss  Cay e SO DYy Faninrys  SUUIS dius LUy R L L L L A W =

s |

¥ Update Handicap Index via Inquiry EI@
Inquiry Method: I'Nl Golfers ;I Apply Handicap Index Starting with H{’““d:lﬂound 1 ;I
Revision Date: |<Use Cumrent Revisions LI Multi-Member Handicap Index Selection M'Eﬂ"Dd:ISE}led From List ;I

Av@le

Armistead, Gary
Berts, George
Clarke, Eland
Fuchs, Jack
Galletto, Ben
Galletto, Bob
Hoffman, Tom

STEP 5 TEAMS

Setting up teams is a step in the event setup where there is no margin of error. There is a
method where you could have entered both the member and the guest as a team (using
rapid team entry), but this method would require you to type in member information in
addition to guest information.

If you enter the member first, then the guest in consecutive order each member will be
assigned an odd entry number and the guest will automatically be assigned the next even
entry number. (ie 1 member 2 guest, 3 member, 4 guest) If this is done correctly you can
create teams using “entry number” as the creation method. This method will help you
make sure the member is on the same team as his guest. You could also use “manual’”
as the creation method. You could also reassign each guest the same entry number as the
member to make sure the two players are on the same team. Whatever you do, this
needs to double and triple checked because you cannot make a mistake here.

To create teams go to TEAMS > CREATE TEAMS. Make sure you select 2 players per

team and then use the correct creation method. Click “Build” to complete the process.
You can then go to teams management to look at the teams.
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NOTE: When you look at teams in team management make sure each team shows a
handicap index for the team. If an “NH” appears it means that one of the players
does not have a valid handicap index recorded in TPP.

lournament Course Players Teams Flights  Pairings  Score Cards  Scoring O

¥ Create Teams

[
Team Group: ITeams j
0

Mew Team Group Mame: J

Flayers perTeam:E___ ABCD Randomization:

Creston Methoc :
Secondary Method: |Errtr'_.r Murnber j
Sort Team Members By: |:Use Creatian Methods j
Round: |Hu:-uru:| 1 J
Group by Gender: [ [
Create Mixed Teams: [ [
[ Team Flights Separately: [

Hide Advanced Remove Teams Rename Group Build Close

STEP 6 — TEAM SETTINGS

Team Settings is the area of the program where you set “handicap allowances” for using
less than 100% of a player’s handicap.

To set these allowances go to TEAMS - TEAM SETTINGS. Here you will be given
the change to change the handicap allowance percentage for each player on the team. If
you are going to give the better player a different percentage you should check the box
“apply % Using HI Rank” in order to ensure the proper allocation is given to each player.

Setting the 8 shot stroke limit percentage deduction is another option that can be found
under team settings. The USGA recommends that in four-ball stroke play competitions,
if the course handicap of the side differs by more than eight strokes, each is reduced by
10%. This is dome by checking the stroke limit box under team options. NOTE: Please
remember this recommendation is for Four Ball Stoke Play and not for Four Ball Match
Play.
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W& Teamn Settings EI @

Team Group: ITeams ;I
—Team Options
Apply Stroke Limit: [~ Strokes:[” 0 Reduce by Additional %: [~ %:[ 70 Apply % Using HI Rank: [~
lse C.H. to the Tenth (Apply Total Team CH Only): T
—Course Handicap Percentages
Flayers (Men) Tatal Team CH
found 1 [ 2 Use | Pet
Round 1 90 s0 O 50
Round 2 90 90 O B0
Round 3 90 50 O 50
Found 4 50 % O 50
Round 5 90 50 O B0

= =

STEP 7 - FLIGHTS

The format for this event assumes that you will have 6 teams in each flight. If you end
up with an odd number of teams (anything other than 6, 12, 18,,24, 30, 36, 42, 48, etc)
you will need to add a placeholder team(s) to even out the flights. This can be done after
initial flights have been created.

Flights should be created with 6 teams per flight. To create flights start with FLIGHTS
- CRATE/REMOVE FLIGHTS - make sure you select flights of teams. Then make
sure the size of the flight is 6 and you probably want to use handicap index as the creation
method.
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# Create Flights o ===

FightGroup :
Mew Flight Group Mame: |
Creation of Flights: |Size of Flights j
Creation Method: |Hanu:|iu:ap Index j
Size of Flights: lﬁi Flight Exempt First: [ Group By Gender: [
Hide Advanced Remaove Flights Rename Group Build Close

After you build the flights go to FLIGHTS > MANAGEMENT and view each of the
flights that have been built. You can only see 2 flights at a time on the screen. You can
use the drop down box under flight number to see the other flights. Here is where you
can also name the flights. Most clubs use cute names such as Pinehurst, Marion and
Olympic or names such as Jones, Hogan or Palmer.

It is a good idea to check the handicap indexes of the teams and move teams around that
don’t fully fit the profile of the other players in the flight. You will also need to decide
which flights get the placeholder for a match against par if you have an odd number of
teams.

STEP 8 — REASSIGN TEES (Getting players on the correct 9 holes)

TPP forces the event to have just one tee as a default for each round of golf. Since the
round robin event consists of 9 hole rounds you will forced to set a default for not just the
tee box played, but the front 9 or the back 9 as well. (This assumes an 18 hole course.
The process is further complicated if you are using more than 18 holes.) In a member-
guest you also have the challenge of flights, teams and individual players who might be
playing from a different set of tees than the default tees you created.

NOTE: When you use the reassign tees feature it is a good idea to move each flight
to the correct 9 hole course first and then go back and change individual players to a
different tee box. If you accidentally get a player on a different golf course than the
rest of the flight you might be forced to start the entire process over again in order
to correct the error.

To reassign teams go to COURSE - REASSIGN TEES. When the reassign screen
appears you must select ROUND 1. Reassign tee changes must be done for each of the 5
rounds. These changes MUST be made 1 round at a time. The FIELD setting should be
changed to flights. The next step is to highlight the flights that need to be moved to the
other side of the golf course. You then highlight the correct tee box and check the
proper box for front 9 or back 9. You then hit apply and those flights will be moved to
the other 9.
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¥ Reassign Tees (= [&@] =]
|

F{cn.n:l:lm 1 Name Number 4 |Tee
F'dd:IFights Flight 1 1 Multiple Tees

Flight 2 2 Multiple Tess
Group: | FightsCf Teams Flight 3 3 Multiple Tees
Sort By: I Murmber

0 of 3 Flights selected.

LedLefLeflel

- Raleigh CC
- Black Tees (M)

" Blue/White (M)
-~ Burgundy T (M)
Burgundy./B (M)

[~ Santee Cooper Courtry Club

i . Forward Gold (M)
B Seabrook Island
[=)- Sedgefield Country Club

i Black Tees (M)

i . Blue Tess (M) i
Front 9/Back 8: (~ Front3 (% Back$9

| == = =1 =]

REASSIGN TEE BOXES

It is a good idea to get each flight on the correct side of the course for the 9 hole round
before you attempt to move individual players from one tee box to another. To move a
player you need to go to REASSIGN TEES - SELECT PLAYERS in the drop down
box for field > select the player - select the tee you want to move the player to >
APPLY

PLEASE NOTE THIS ALSO MUST BE DONE 1 ROUND AT A TIME.
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¥ Reassign Tees o [=2 ][]

F'.ound:|Hound2 ﬂ Name . Entry Number ¢ | Tee _ . -
Field: |F‘I J Agatucel, Frank 1 Chapel Hill Country Club - White (Mens) - Back 9
EEE T | | Ainbinder, Harvey 2 Chapel Hill Country Club - \White (Mens) - Back 9
Group | =]
. Anderson, John 4 Chapel Hill Country Club - WWhite (Mens) - Back 9 £
Sort B Ertry Number = Andrews, Nathan 5 Chapel Hill Country Club - White (Mens) - Back 9
1 of 73 Players selected. Ashwaorth, Mike & Chapel Hill Country Club - \white (Mens) - Front &
i Gold Tees (M) » | Attwood, Mark 7 Chapel Hill Country Club - White (Mens) - Back 9
. VWhite Tees (M) Aurentz, Vincent & Chapel Hill Country Club - \white (Mens) - Front 3
E1- Camel CC Baddour, David % Chapel Hill Country Club - \white (Mens) - Front &
Black Tees (M) _| | Baker, Lance 10 Chapel Hill Country Club - White (Mens) - Front
-~ Blue Tees (M) |i| Baker, Ron 11 Chapel Hill Country Club - White (Mens) - Back 9
-~ Giold Tees (M) Ballentine. Bruce 12 Chapel Hill Country Club - \white (Mens) - Front 8
- Green Tees (M) Bandy. Al 13 Chapel Hill Country Club - White (Mens) - Back 9
Fﬂ;‘?&’;'&“ﬁﬂ} Barker, Terry 14 Chapel Hill Country Club - White (Mens) - Front 9
& Cha|;e| il Count-ry b Barnes, Tim 15 Chapel Hill Country Club - \white (Mens) - Front &
‘.. Black Tees ) Barry, Tom 16 Chapel Hill Country Club - White (Mens) - Back 9
é----’-%'rle ) Basmajian, Dan 17 Chapel Hill Country Club - WWhite (Mens) - Front
Et Country ClLib of Hiton Head Battle, John 18 Chapel Hill Country Club - \white (Mens) - Back 3
Green (M) Baucom, Ryan 1% Chapel Hill Country Club - White (Mens) - Front &
o White (M) Bawcom, Kristian 20 Chapel Hill Country Club - \White (Mens) - Back 9
F1- Forest Lake Club ~ | Beasley, Byron 21 Chapel Hill Country Club - \white (Mens) - Front 3
Front 9/Back % & Front9 ¢ Back9 Beasley, Joe 72 Ellfnee; Hill Country Club - Black Tees (Mens) - i
gnore Gender when Select All Clear oK Cancel Apply

assigning tee to player.

STEP 9 - CREATE PAIRINGS (ROUND ROBIN MATCHEYS)

TPP requires you to set up all 5 rounds at the same time. Before you begin this process
you must be sure that you know the estimated starting time for each round and make sure
the date is correct for each round to be played.

This process is completed by going to PARINGS - CREATE MATCHES AND
PAIRINGS.

This process should be done by pairing flights of teams and then pairing all flights at the
same time. This is done by making sure you use the drop down boxes to select FLIGHT
GROUP - FlightsOfTeams = then moving all flights to SELECTED - NEXT

NOTE: PLEASE CHECK THE CREATE MATCHES AND PARIINGS BOX
THAT SAYS ROTATE SHOTGUN HOLES TO KEEP A TEAM FROM
STARING ON THE SAME HOLE A SECOND TIME DURING THE EVENT.
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Tournament Pairing Program - W

Tournament Course Players Teams Flights  Pairings  Score Cards  Scoring OnCourse  Real Time R

—Please Select One or More Flights
Flight Group: [FighisOfTeams -] Rotate Shotgun Holes: [~
Avzilsble Selected

Flight Flight

<< Back | |

After NEXT you have the option of setting the PAIRING DISTRIBUTION (See note on
Distribution Management)

Fournament Course Players Teams Flights  Pairings  Score Cards  Scoring  OnCourse  Real Time

] I 3 |

—Elight Confi ion
Flight Group: | Flights OfTeams

Flight Size |LastRound |Use TBD |Djs#fBifion  ———e_
Flight 1 5 O [0 <Default> v, 2v5, 3vd
Flight 2 5 O [0 | <Default> 1v8, 2v5, vd

/
‘ << Back ||( Pair Round 1 5> }lancel |
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PAIR ALL 5 ROUNDS — The next step will be to pair all 5 rounds. Make sure the date,
time and shotgun format are selected before you complete each round. As soon as you
finish round 1 you will prompted to pair round 2, then 3, then 4, then 5.

lournament Lourse Flayers  |eams  Fhights  Famngs  >Core Lards  »Corng  Unlourse  Real lime  F

Rm?’l@ F’IE\Y?E|5.I'1?!2013 7
r~Pairings Setup L= . Elight Order <

Flight 1
Flight 2

WAVE SHOTGUN GROUP ASSIGNMENTS — This screen will appear each time you
pair around. This screen will tell you how many pairing groups will play on the front 9,
how many pairing groups will play on the back 9. The number of GROUPS must equal
CURRENT on each side of the course in order to continue the pairing process. A -0-
means no one starts on that hole, a -1- means one group will start on that hole and a -2-
means two groups will start on that hole.

Wave Shotgun Group Assianrnems -

Flease enter a value for the number of groups to assign to a particular hole.  If you wish to skip a hole, please enter a [ for that hole.

Round: 1‘§ Course: | Sedgefield Country Club
;': | |
1 2 3 4 b [ 7 ] S 10 11| 12| 13| 14| 15 16 17 18
MFMA%‘I““

4] 3| 4| 5| 4| 3| 4| 4 4 4| 3| 4 4| 5 3 4 5
1l 3B\ \a3 1 p {loNO0 © ©0 © 1 1 1 0 0 0 0 0 0
e ‘ ‘ FtestureDe{adhi| | Copy from Brolins oK Cancel
LY I
o ————
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STEP 10 - PRINT SCORE CARDS

Printing scores cards correctly can be very confusing. There are several details that
should be considered before you can print a correct score card. Getting dots for handicap
strokes to print correctly is the biggest challenge.

NOTE: You cannot print Score cards if unless each of the first 9 steps are
completed.

To print score cards for your member-guest you first select SCORE CARDS - SCORE
CARDS. The following screen will appear. Note the circled settings that must be
changed. 1 — A separate score card MUST be printed for each round. 2 — The
DOTTING PLAYER Setting should be set for “Dot Off Low Player Team” 3 — The
PLAYER CARD setting should be “Pairing Group” 4 — HANDICAP print Option
MUST either be Team (Show Full CH) or Team Hide Full Course-CH). You might
also want to print the tee box played by each player and to shade the starting hole for the
round.

# Tournament Pairing Program - Member Guest Samplel™ B 4 j} 22

Tournament Course Players Teams Flights  Pairings  Score Cards  Scoring  OnCourse  Real Time  Reports  Other Plug-Ins  Help

¥ Print Score Cards

Roun :|RoundD ﬂ Flight Group: |=N0ne> j Dotting (Playgrs): [fe e ar ] Player/Team
Course: | Al ~| Team Group: [Teams ~ | Dotting (Tea -
i g -] | -] <]
F'Ia‘,rers.ncw ﬂ
Print Options _—
Handicap: Tearn‘[Show Full CH) ﬂ Prev. Scores: | <Mane: J Player #/ @j j
Print Order: |Tee and Time ﬂ Pace of Play: |:N0ne> j Player Display: |Name (Last, First) j
Diagonals: Player: [~ Blank: [~ Markers: [ Team: [ Team Display: [Team Name -
HEH: ™ Outin: [ Total: [ Shade Starting Q olor: LightGoldenr =
Name -
7] Leser Type 4 (404)
7] Laser Type 5 (405) Round: | Date:
F] Team Card (Scramble) One-Tee = . e - R I atl

SELECT THE CORRECT SCORE CARD

The following card is a custom designed card that is based on a PAIRING GROUP
FOURBALL (GROSS OR NET) ONE-TEE. In this card | added a second tee and a club
logo. This card is set to show full team handicap and to dot off low player in the group.
The first number in the HCP field shows full handicap for each player and the number for
strokes for 18 holes based on the team setting of a 90% handicap allowance.
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Round:1 | Date: 517/2013
ound: | Pates Member Guest Sample
Starting Tee: #3A | Starting Time: 8:00 am Sedgefield Country Club
[HOLES 1 2 3 4 5 6 7 8 9 tora | HCP | NET ESC
Black Tees 406 422 164 108 501 116 203 365 395 3280
Black Tess 406 [ 164 408 501 116 203 363 393 3280
Par 1 1 3 4 5 4 3 1 4 33
Handicap 11 3 17 5 9 /1y s 13 7
Black Tees . - .
Garfinkle, Adam U
Black Tees . - 0

Gargett, Jim 65

Team Score

Black Tees . . . . . . . .
[Albergotti, DrJ 5
Black Tees
|Allen, Chase

1110

Team Score

STEP 11 - PRINT CART SIGNS, SCORE BOARDS AND OTHER REPORTS

CART SIGNS

TPP gives you several options for printing your cart signs.

You can print 1 cart sign for all 5 rounds. This works if you are going to keep the clubs
on the same cart overnight and you won’t have to worry about adding the sign again the
second day.

You can print 1 cart sign for the first day and a second cart sign for the second day. This
is done with selecting 3 rounds then 2 rounds on a cart sign.

You can of course print a new cart sign for each round.
To print a MULTIPLE ROUND CART SIGN go to REPORTS - PAIRINGS - CART
SIGN (MULTIPLE ROUND) you are then given the option of 2, 3 or 5 rounds per cart

sign. You then have a chance to select the rounds that you want to include on the cart
sign.
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# Tounament Pairing Program - Member Guest Sample -

Tournament Course Players Teams Flights Pairings Score Cards Scoring  OnCourse |

P Report Menu Pairings - Cart Signs (Multiple Round) - Cart Signs - Starting Time & Tee (5 Roun...
{1 Favorttes Name / Course: [ are
] Cant Signs - Starting Time & Tee (2 Rounds) “M’ j
Tart Signs=String Time & Tee [ Rounds, Round: [T eR]
Faund 2
Di Round 3
Round 4
Round 5
]
Select All Clear
i1 Match Play - .
= Y rt.
=) Eu;éiubm / League Play ayers per Cart: |3 f
500 o Team Group: [CHones =]
{1 Season Long Points
{1 Gt Cetficates Flight Group: | cNone> =
| Assign Flayers to Carls OK Cancel Agdvanced Options

Generally the bags of each guest are stored overnight during a member guest. It is a good
idea to print bag tags for each of your guests. Bag tags use standard Avery Labels (there
are reports for label #5160 and #5161. These labels are found in REPORTS -
PAIRINGS - ONE ROUND

PAIRINGS REPORTS

The best report to use for this event is called the ROUND ROBIN FLIGHT PAIRING
SHEET. This will show you each team in the flight, the team handicap index, the players
on each team and the index for each player. The report will then show the order of play
for each match for the entire event.

To get to this report go to REPORTS - REPORT MENU - ROUND

ROBIN/LEAGUE PLAY - TEAM - PAIRINGS/RESULTS - ROUND ROBIN
FLIGHT PAIRING SHEET.

SCOREBOARDS

Scoreboards for your event are found using the following sequence. Go to REPORTS >
REPORT MENU - SCOREBOARDS - TEAMS (FLIGHTED). You then need to
select a scoreboard that will properly sort each team by their flight.

NOTE: None of the original scoreboards fount in the TPP system will properly sort each
team in each flight separately. The Golf Association of the Carolinas staff created some

additional scoreboards that will properly sort each team in each flight. These additional

scoreboards can be added to your TPP setup by going to REPORTS - IMPORT FROM
GHIN SERVER > Select the additional scoreboards form the available menu and click
OK.
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Getting the right scoreboard for your event will probably take some efforts with the
design process. You will begin the process by selecting a scoreboard that most closely
fits your needs. We can help you design a scoreboard that will better fit your event.
Attached is a copy of a scoreboard that prints each player’s name and their home club.
This report gives you six boxes (1 for each match and then 1 for total) The number of
boxes, style and layout can be changed to meet your needs.

f,” ’ Member Guest Sample é
Flight 2

Tom Johnson, Seogeficld

Country Club

Daniel Aceti, Carmel Country

Club

Cecil Adbams, Sedgeficld

Country Club

Frank Agatucci, Chapel Hill

Country Club

STEP 12 SCORING

The typical member-guest format requires the system to keep up with points won in each
match. In a typical match play event a team earns 1 point for a win, 0 points for a loss
and %2 a point for a tie. Most member guest events use a scoring system that uses these
same point values for each hole played in the match. These points are then cumulated for
an overall score in flight standings. For example a typical result of a match might be that
team 1 earned 6 points in a match against team 2 who therefore earned 3 points. Another
example would be team 3 earned 5.5 points against team 4 who therefore earned 3.5
points.

To complete the scoring reports you need for use the following steps. Go to SCORING
- ROUND ROBIN/LEAGUE SCORING

You will then get to a scoring screen for each flight and for each round. Make sure you
select the correct round and then make sure you UNCHECK the box for “Set Scores
Automatically based on Match Results. You will then use the drop down box to select
the winner or Halved and then add the number of points earned by each team for that
match.
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E Toumament Paiing Program - Member GuestSompiel™—

Tournament Course  Players Teams Flights  Pairings  Score Cards  Scoring  OnCourse  Real Time  Reports  Other Plug-Ins  Help

#2 Round Robin / League Scoring

e ——
Flight: | Flight 1 LI thn:l{l Round 3 J LI Set Scores Automatically based on Ma
#|Team A TeamB —— \wiinner | A Score |
1| Bateman, D. / Bateman, R. Albergotti, J. ! Allen, C. Bateman, D. / Bateman, R. 6
2| Aitchison, P. / Aitken, D. Garfinkle, &. / Gargett, J. Aitchison, P. [ Aitken, D. h5
3| Allen, F. [ Allison, B. Garth, 5./ Gennett, 5. <Halved:

Set.ﬂa.rhmmﬁcSmringF’cintValumH Refresh || Save || Close |

SCORING REPORTS

The TPP scoring system can keep up with team totals and rankings for each flight as the
tournament progresses. The sample report shown was created as follows: Go to
REPORTS - ROUND ROBIN/LEAGUE PLAY -> TEAM -> STANDINGS. This
report will show wins, losses, winning percentage and total points earned. If the win/loss
information is irrelevant then you can use the design tool to delete this information.

@ Member Guest Sample EE
@ -

'Hic(tounfll ol Standings prepared on
5/22/2013 1920

Flight 1

Rank Team Name Points
1  Bateman, D. /Bateman, R 155
2 Allen, F /Allison, B. 150
3 Albergotti, J. /Allen, C. 135
4 Garfinkle, A. / Gargernt, J 13.0
3 Garth, 5. /Gennett S. 125
6  Aitchison, P. /Aitken, D. 115

Flight2

Rank Team Name Points
1  Johnson, T /Aceti D 175
2 Hamilton, 5. /Harbison, W 145
3 Allison, J /Allison, J. 135
4  Baker R /Bambauer, T 125
3 Allman, K /Baker, G. 12.0
6 . Adams, C /dgatucci, F 110
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OTHER REPORTS

One report that is requested on a regular basis is a HANDICAP BREAKDOWN report.
This report is often handed out at Calcutta events prior to the start of the member guest.
This report will show the handicap index for each player and for the team and 9 hole
course handicap range for various matches that will be played during the event.

To Get the report use the following steps:

REPORTS - REPORT MENU - TEAMS ->HANICAP BREAKDOWN

2013 Sedgefield Cup %
"
Tl
TMeConnell Golf 2920
Team 1 Team 8
Team Handicap Index: 133 Full Adjusted Team Handicap Index: 223 Full Adjusted
Team Course Handicap: 3to 7 HIL CH CH Team Cowrse Handicap: 11 to 14 HIL CH CH
Fob Standen 159 Bind Stod Steve Sexton 128 &icf 6Biol
Brian Westveer +21.6 +3fo +3to+2 Neil Kennedy 93 Jio6 Stof
-2
Team 9
Teawm 2 - -
Team Handicap Index: 190 Full Adjustsd
Team Handicap Index: 226 Full  Adjusted Team Course Handicap: 9to 11 HIL CH CH
Team Course Handicap: 11 to 13 HI CH CH David Bover 84 dio3 dtes
Tom Stone 130 Ew9 Sto 9 Jim Nunan I08 Fied  Stoéd
Glenn Hammer 76 Jtod 3ted
T 3 Team 10
ear
Team Handicap Index: 231 Full  Adjustad
Team Handicap Index: 424 Ful Adjusttd  Team Course Handicap: 12014 HI  CH CH
Team Cowse Handicap: 2210 26  HI CH CH Bill Richardson  i70 9:i0l0 9teld
Damrell McCall 229 I2iol4 12te 14 John Richardson 61 Fiod 3ted
Bill Webster 195 [0tel2 10te 12
] Team 11

NOTE: Eliminating Course Range

Many pro think that showing a handicap range is very confusing. Because the event is
set using 9 hole matches a player might find he has a different course handicap depending
or whether or not his is on the front tee or the back tee.

31



Toumament Cours Players Teams
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Create New Tournament
Select/Delete Tournament

Edit Tournament

Import Tournament
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Preferences

Exit
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Net Information
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l Press F1 for Help |

2013 Sedgefield Cup 82 Players (
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